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Introduction
Congratulations! By opening a candidate pack, you have taken the first step 
to becoming the next President or Vice President of New College Lanarkshire 
Students’ Association (NCLSA).

This is a great opportunity for you to represent over 25,000 students in the 
Lanarkshire region.

The NCLSA campaigns to improve all aspects of the NCL student experience. It is 
led and run by students of the College.

As President or Vice President of NCLSA, you will represent the student voice 
through organising campaigns and working in partnership with the Senior 
Management Team, and on a national level will be responsible for influencing 
MPs, MSPs, local councillors and working with the National Union of Students.

This candidates’ guidebook will help guide you through the key things you need to 
know for the elections:

• Key dates

• How to nominate yourself

• How the election works

• What positions are open for election

• Rules of the elections

For more information on the elections, visit www.nclanarkshire.ac.uk/elections.

Deciding to run in the elections is a fantastic first step, and I’d like to wish you the 
best of luck in your campaign.

John O’Hara 
Depute Returning Officer
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Key dates
This section of the guidebook outlines the schedule of the elections.

Election dates
12th March ................Nominations open

29th March ................Nominations close – 12 noon

17th April ..................Mandatory candidate briefing – 3pm

18th - 27th April .........Campaigning period begins and candidate
 material published

30th April - 2nd May ...Elections

3rd May .....................Results announced by 4pm

Nominations will open on Monday 12th March and candidates must submit their 
completed nomination form no later than 12 noon on Thursday 29th March. 
Nominations should be submitted electronically to election@nclan.ac.uk

The submission deadline for candidate material will be Thursday 29th March. At 
this point, your manifesto and mini-festo will be submitted. Each candidate must 
submit a photograph with their manifesto.

At the candidate briefing day, you must be present, failure to attend the candidate 
briefing will result in your nomination to be withdrawn. This is a mandatory briefing 
and must be attended!
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Positions open for election
President
The President is the leader and figurehead of the Students’ Association. The 
President chairs the Executive Committee and acts as delegate leader to external 
organisations. The President will champion the development of NCLSA and lead 
it in a way that ensures it achieves its goals for students to enhance learning and 
teaching and the NCL student experience. The President will work closely with the 
Vice Presidents and will be a member of the Lanarkshire Regional Board.

The role of President shall be a full-time paid sabbatical position. The salary is 
£18,461; with 23 days annual leave entitlement (plus 12 public holidays).

If you are successful, you shall take a one year break from your studies to fulfil the 
duties of the position. The positions can involve working evenings due to meetings 
and SA commitments. Please note successful candidates MUST complete a PVG 
form/check before post begins.

Vice Presidents (x3)
The Vice President’s prime responsibility is to act as deputy for the President. 
The duties of the Vice President include developing opportunities for students to 
participate in events, including organising events, lead on fundraising and charity 
work, and to support the establishment of special interest clubs or societies. The 
Vice President will also seek to advance the Students’ Association’s commitment 
to equality and diversity, working with students, college senior management, and 
external organisations.

Any student nominated for Vice President must have a confirmed place at the 
College from the 2018/19 academic year and will balance the responsibilities of the 
role alongside their course timetable. 

The roles of Vice President are paid part-time posts with a term of one year. The 
salary will be £10.14 per hour, with the candidate being contracted to up to16 
hours per week. Please note successful candidates MUST complete a PVG form/
check before post begins.

What is the NCLSA?
The New College Lanarkshire Students’ Association is the legally recognised 
representative voice of students. Its role is to ensure that students’ voices are 
heard. This can be in terms of the teaching and learning experience at the College, 
how the College is run, and the services the College provides.
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It also represents students on issues that the College doesn’t control – such as 
travel, housing, and health. NCLSA officers meet regularly with MPs and MSPs 
and work with the National Union of Students to influence decisions that 
affects students.

Membership
All students become members of the Students’ Association as soon as they are 
enrolled at the College.

How is the Students’ Association run?
The Students’ Association is a member-led organisation – meaning it is students 
that run it. Only students may run to become President or Vice President. This 
ensures that when it comes to speaking for students, it is the students doing 
this for themselves – no-one is speaking on behalf of students. NCLSA is run by 
students, for students.

Democracy is a key value of the Students’ Association. We have elections for the 
student officers so that those that speak on behalf of students can be regarded as 
having the authority to do so that it is representative of the student body. It is the 
students that give authority to the President and Vice President to speak on your 
behalf by popular, proportionate, democratic mandate.

When students are elected and become officers, they work with students. It is 
important that officers work with the student body so that students may hold 
officers to account on the promises they made to students during their election.

Nominations and Eligibility
• Candidates may only stand for one position in the election.

• To stand for election, you must be proposed by one other student.

• No student can propose more than one candidate in each position.

• After close of nominations, your eligibility to stand as a candidate will be 
checked and confirmed by email by the Depute Returning Officer.

To be eligible to stand for President or Vice President, you must be registered 
as a student at New College Lanarkshire.

To nominate yourself, download the nomination form at www.nclanarkshire.ac.uk/
elections, fill it out and send it by email to election@nclan.ac.uk.

The student that proposes you must be registered as a student at New 
College Lanarkshire.

If you are unsure whether you are eligible to run, contact election@nclan.ac.uk.



6

Manifesto and Mini-festo
For both positions, candidates must submit a manifesto, and a mini-festo by 12 
noon on 29th March 2018 to election@nclan.ac.uk. The manifesto and mini-festo 
submission form is available to download at www.nclanarkshire.ac.uk/elections

What is a manifesto?
The manifesto is the basis of your campaign and expresses why students should 
support and vote for you, and what you will do if elected to that position. It is one of 
the most important ways for students to understand who you are, what you stand 
for and why they should vote for you.

Bear in mind, the manifesto will be read by many students that won’t have a 
chance to meet you during campaigning. Therefore, the manifesto should be clear, 
professional, and appealing to read.

Examples of what you may wish to include is a short introduction of who you are, 
what you pledge to do if you are elected and your views on any important issues.

There is a 500-word maximum limit to the manifesto and this must be submitted by 
email to election@nclan.ac.uk.

What is a mini-festo?
Essentially, the mini-festo is a smaller version of your manifesto. It will express the 
very fine details of your manifesto in a shortened form.

When we email students information on the election, and post information on the 
website, we will display the mini-festos as “tasters” for each candidate. This is an 
opportunity for you to quickly catch the eye of possible voters.

There is a 50-word limit to the mini-festo and this must be submitted by email.

The campaign poster
Campaign posters for all candidates shall be designed to a template. This will 
include your name, your election slogan (if any), the position you’re running for and 
three key pledges associated with your campaign.

When you are confirmed as a candidate, you will be asked to supply the 
information for the campaign poster.
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Candidates’ Briefing
Once your candidacy is confirmed by the returning officer, you will be required to 
attend a candidates’ briefing. This is a mandatory session which all candidates 
must attend. Failure to attend will result in your nomination being withdrawn.

The session will be delivered by the Returning Officer and will cover the rules of the 
election, and the election process.

The candidates’ briefing will take place on Tuesday 17th April at 3pm and information 
on venue will be circulated to the candidates. All candidates will receive travel 
expenses if they have to travel to the briefing from a different campus.

Campaigning Budget
To help you in your campaign and reach as many students as possible, each 
candidate is entitled to a campaigns budget. You are entitled to spend the 
campaign budget on campaign materials and travel.

Each candidate will be given a campaign budget and a travel budget. The 
campaigning budget is £50. The campaigning budget will be given to you at the 
candidate briefing.

You may not spend any money that has not been allocated to you on your 
campaign. A campaign budget exists to ensure that there is parity between each 
candidate in their ability to reach out to students.

All travel costs must be receipted and submitted. All material spending must be 
receipted and submitted. These must be emailed to the Returning Officer no later 
than one hour after the close of elections.

In principle, candidates must only do what all other candidates have had an 
equal opportunity to do. For example, candidates cannot make use of personal 
connections to gain commercial advantages or use resources which are made 
available to them by way of their position.

Voting Process – How To Vote
This election will take place via Moodle where students will be able to access their 
own account and place their vote. 

Declaring a winner
When the votes are counted, the candidate with the most votes will be deemed 
the winner.
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Manifestos, mini-fests and posters
Candidate’s manifestos, mini-festos and posters must be submitted by 12 noon on 
Thursday 29th March 2018. 

Campaigning Rules
Campaigning for an election is a great way to interact with students and start 
conversations about their student experience. It can contribute to a good 
atmosphere throughout the College. We will support all candidates to participate 
fairly and openly in elections.

This also means that we require candidates to respect that spirit so that the 
election is conducted fairly, that students can vote freely and candidates can 
canvass openly. To ensure that the election is fair, candidates must follow the 
election rules. Any breach of these rules may result in disqualification from the 
elections.

All candidates must abide by the College’s policies and procedures. All 
candidates must obey the law.

Where candidates criticise other candidates, they must ensure that they criticise 
their credentials as a candidate and do not harass other candidates’ manifesto.

Candidates must take reasonable steps to ensure that their supporters’ actions 
comply with the election rules at all times and must be able to demonstrate this in 
the event of a complaint against them.

Candidates should at all times act as directed by college staff and raise any 
concerns directly with the Returning Officers.

No candidate may use resources not freely available to all students for the 
purposes of their campaign.

Campaigns may not exceed the budget limit set in the election rules.

All candidates must submit a written list of all campaign costs and corresponding 
receipts to the Returning Officer within one hour of the close of polls. If candidates 
have not spent any money on their campaign they must make this clear in their 
submission at this time. Items freely and readily available to all candidates can be 
used without the need for submission.

Any complaints regarding the conduct of any candidate or campaigner should 
be made to the Returning Officers by email. Any evidence should be submitted 
alongside the complaint.

No complaints will be accepted more than one hour after the close of polls.

If candidates are in any doubt the interpretation of these rules they should ask the 
Returning Officer.
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Election Rules
All New College Lanarkshire Students’ Association elections are based on 
principles of democracy, trust and fairness for everyone involved. Any candidates 
in doubt about any aspect of these elections regulations should not hesitate to 
contact the Returning Officer.

The Returning Officer can disqualify candidates for breaches of election rules, so it 
is very important that candidates check first if there is any doubt whether an action 
they are about to take may result in a breach of these rules.

Student complaints about harassment by candidates will be taken very seriously.

All complaints must be submitted using the elections complaint form and submitted 
to the Returning Officer no later than one hour after the close of elections.

Returning Officer
The elections are overseen by the Returning Officer, who is responsible for 
the good conduct and administration of the elections and shall have the final 
interpretation of the election rules. The Returning Officer is assisted by a Deputy 
Returning Officer who will be contactable throughout the election period through 
election@nclan.ac.uk.

Standing
All students may stand for the position of President and Vice President.

To stand, students must complete the nomination form and submit it online, before 
the stated deadline, to election@nclan.ac.uk or to the reception at their campus.

Nomination forms will only be accepted if they are completed fully and submitted 
before the deadline.

Manifestos, mini-fests and posters
Candidate’s manifestos, mini-festos and posters must be submitted by 12 noon on 
Thursday 29th April.

All material submitted by the deadline will be published on the election website 
by NCLSA.

Campaign material must refrain from malicious and negative content about other 
candidates, students and staff of the College.
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Campaign expenditure
There will be a spending limit for how much a candidate can spend on their 
campaign. This will be £50 which will be given to the candidate on the day of the 
candidate briefing. Receipts and any leftover money MUST be returned by 1 hour 
after voting closes to the Deputy Returning Officer as outlined below.

All items and any expenditure (including those obtained for free) must be declared 
in a statement of expenditure, submitted with receipts where possible. This must 
be returned to the Returning Officer, by email at election@nclan.ac.uk, within 1 
hour of the close of voting. Failure to return a statement of expenditure may result 
in disqualification.

Campaigning
All candidates must refrain from malicious and negative campaigning or comments 
about other candidates, students or staff in the College.

All candidates must respect that every student has the right to vote confidentially 
and freely. Any complaints raised by students about being unfairly pressured to 
vote for any particular candidate will be taken extremely seriously. Candidates 
must not attempt to help students during the process of voting, even if a student 
has requested assistance. Assistance must be sought from polling station 
volunteers or the Depute Returning Officer.

Candidates must refrain from frivolous, provocative and malicious complaints 
about other candidates.

Voting
Voting for the 2018 NCLSA Student Election will be online via Moodle. Students will 
be able to access their own accounts and place their vote. 

Results
The counting of votes shall be verified by the Returning Officer.

Results shall be declared by the Returning Officer when the count has been 
successfully completed.

In the absence of complaints, the results shall become official 48 hours after voting 
has closed.
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Complaints
Complaints about the administration of the elections or the conduct of candidates 
or supporters must be submitted in writing to the Returning Officer before voting 
closes. The Returning Officer will decide whether a complaint will require further 
investigation and if it should be upheld.

Complaints must be resolved within 48 hours of submission.

The Returning Officer has the right to postpone elections pending complaints, and 
disqualify candidates from the elections.

The ruling of the Returning Officer is final. Any complaints must be submitted must 
be submitted to election@nclan.ac.uk.

Election winners
The President-elect and Vice President-elect shall begin their terms on 3rd May 
2018. They will be required to go through a period of handover training. This will 
be confirmed by the Students’ Association in due course. Please note successful 
candidates MUST complete a PVG form/check before post begins.
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New College Lanarkshire is a registered charity. Registered Charity Number: SC021206. 
NCL Marketing no: 170306.

Find us on


