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1. Core Skills Programme Design 
 

New College Lanarkshire will promote and provide opportunities to ensure the 
development of core skills and related generic skills through course delivery as 
indicated on course design sheets and learning agreements, and in accordance with the 
College’s Core Skills Policy. 

 
1.1 Curriculum Quality Leaders will complete course design sheets indicating where 

core skills are embedded, certificated or have opportunities for development or 
signposting. 

 
1.2 Such course design sheets will also indicate core skills delivery activity. In 

accordance with any specific programme requirements, these activities may be 
designed at fixed levels, multi levels, and/or at ‘Project’ level activity. 

 
1.3 Where core skills frameworks indicate multi levels (max 2 levels, unless exceptional 

circumstances require a third level and the CQL for the specific core skills is in 
agreement), an attendance register only request would be included within the 
course design sheet. This attendance register will then be generated by MIS. 

 
1.4 Curriculum Quality Leaders will submit servicing requests within the constraints of 

the centralised timetable system for discrete core skills delivery to those 
Curriculum Quality Leaders with responsibility for the specific core skill subject. 
Core skills servicing requests should be made to the appropriate CQL by the end of 
April in the year the session begins. January start courses by the start of December. 

 
1.5 Learners will be encouraged to achieve the next level in their core skills profile; 

however, in agreement with the Curriculum Quality Leader, learners may on 
occasion be assigned alternative core skills project’ activity (project activity will 
enable learners to develop and enhance their core skill at the level undertaken). Such 
activity shall be non-certificated, although a college certificate would be issued. Core 
skill projects may be issued to learners under any of the following circumstances: 

 

 Where the learner has already achieved the Core Skills Unit at Level 6; 
 

 Where the learner has already achieved the fixed level Core Skills Unit on 
the course design sheet and this is in accordance with the requirements of 
a group award framework; 

 

 Where the professional judgement of the lecturer delivering a specific core 
skill and the Curriculum Quality Leader indicate that the learner would 
benefit from a semester of developmental activity before undertaking any 
further certificated progression in a particular core skill area. 

 

 Learners undertaking project activity will attend core skills classes on the 
allocated day and time, and attendance registers will be maintained. 
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1.6  Opportunities for the development of core skills and related generic skills will be 
identified in unit learning plans. These will be stored in unit master packs. 

 
2  Core Skills Tracking  
 

2.1 The SQA core skills profiles of new entrants will be obtained where available. 
Support staff will source the relevant SQA numbers and the incoming data will be 
collated and organised by course code groups. 

 
2.2 This information will be stored centrally on a secure intranet database format for 

lecturers (delivering specific core skills) to access in order to inform the levelling 
process. 

 
2.3 Learners will undertake the College’s VLE Core Skills Diagnostic(s) during induction 

or Week 1 or Week 2 of timetabled activity. Lecturers should liaise with appropriate 
Curriculum Quality Leader in order to ensure sufficient access to ICT facilities during 
such period. Lecturers may also carry out other suitable and appropriate diagnostic 
tasks. To accommodate late enrolments, additional groups or alternative modes of 
attendance core skills screening will be carried out in core skills delivery class time.  

 
2.4 Where core skills levelling is required, lecturers will make professional and 

informed judgements of a candidate’s suitability for a particular level and will 
inform the learner and MIS staff of this decision by the end of Week 5 of the 
teaching block. Such information will be electronically recorded by the lecturer via 
reports generated from MIS. 

 
2.5 Lecturers delivering specific core skills will maintain appropriate records and inform 

learners on an on-going basis of their progress, achievement and attainment.  
 
2.6   Lecturers delivering specific core skills will regularly inform Course Team meetings 

of learner progress, achievement and attainment. Attendance at such Course Team 
meetings is encouraged; however, learner progress updates may also be 
communicated in writing. 

 
2.7 Lecturers will record core skills results on MIS-issued electronic documentation at 

the end of each teaching block. This information will be available to course teams. 
Attainment will be recorded and monitored for the College’s quality review 
processes. 

 
3 Core Skills Delivery and Assessment Options 

 
3.1 Core skills delivery will be undertaken in accordance with the requirements and 

specifications of national standards and the College’s quality processes and 
procedures. Lecturers delivering specific core skills, therefore, work with learners 
to ensure the development, achievement and attainment of the appropriate core 
skill standards. 
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3.2 A mixed model of delivery of core skills will be undertaken based on learner needs 
and programme requirements.  This may include blended learning, discrete groups, 
and centralised delivery according to level, multi-level groups, infill arrangements 
and flexible learning approaches or signposting (mainly used to identify core skills 
development in HN units/courses) 

  
   The lecturers delivering specific core skills are responsible for the development and 

delivery of core skills, using a variety of learning and teaching approaches.   
 

The College encourages innovation in core skills learning and teaching and seeks to 
develop models of core skills delivery that integrate vocational activities, engage 
learners and maintain quality standards. 

 
The College’s VLE will incorporate a designated core skills area containing 
summative and formative materials thus encouraging cooperation between staff, 
innovation in delivery, continuity of delivery, the sharing of good practice and 
continuing scope for vocational contextualisation.  

 
3.3  In accordance with Unit Learning Plans, core skills will be delivered using a variety 

of materials and approaches in order to enhance the learning experience. Links to 
generic skills and vocational skills will be made as appropriate. Such materials 
should be regularly updated by lecturers to ensure vocational relevance. 

 
Core skills delivery approaches will, therefore, encourage contextualisation and use 
of the College’s VLE, for example, by means of appropriate vocational texts, case 
studies, research activities or the use of other relevant resources. 

 
Lecturers are required to develop summative materials that contextualise core 
skills activity. Such instruments of assessment should be reviewed, approved and 
stored in accordance with the College’s quality processes and procedures. 

 
3.4 Where a student’s first language is not English and in the absence of a recognised 

ESOL qualification at the required level for entry to the course, the host faculty 
must refer these students for ESOL testing.  This testing should take place during 
the recruitment process and prior to the start of the course.  ESOL testing is 
arranged through the Faculty of Business, Social Sciences & Sport who will feedback 
results to the appropriate Curriculum Quality Leader. 

 
3.5  Where a learner has a disability that may prevent them making use of the core skills 

profiling tool, it is appropriate for the course lecturer to make alternative 
arrangements (reasonable adjustments) to ensure they can make a judgement on 
the level appropriate to the learner.  Alternative profiling methods are acceptable. 
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4 Core Skills Learner Support  
 

4.1 Learners will have access to: 
 

 Lecturers delivering specific core skills in dedicated classes;  

 Curriculum Quality Leader and Tutorial Support;  

 Learning Support; 

 Extended Learning Support; 

 Learners requiring literacies support will have access to additional support 
from the Adult Literacy Development Worker; 

 
4.2  Lecturers delivering specific core skills and Curriculum Quality Leaders will advise 

learners that support is available from Learning Support, Extended Learning 
Support and Adult Literacy.  They will also assist in completing referral forms and 
encourage attendance where appropriate.  

  
4.3  Extended Learning Support Tutors/Learning Support tutors and the Adult Literacy 

Development Worker will liaise closely with the lecturers delivering specific core 
skills to provide support which is appropriate to the needs of the learners. 

 
4.4 Where appropriate, lecturers delivering specific core skills and other relevant staff 

will liaise with Learning Support tutors/Extended Learning Support tutors to ensure 
clear communication and an integrated approach to the supporting of learners.  
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Appendix - Core Skills Profile and Project Clarification 
 
It should be noted that the SQA does not indicate that Core Skills tasks or units can be 
awarded on the basis of candidates achieving a particular Core Skills profile.  The profile is 
only a record of the ‘level’ of Core Skills achieved by virtue of completing a National Course 
or Core Skills unit – it is not in itself a qualification.  
 
It is not possible to successfully map the performance criteria between Core Skills units and 
Higher/Intermediate English.  Consequently we are not in a position to offer exemptions 
from particular tasks or units. 
 
The Core Skills Teams recommend students attempt the Core Skills unit qualification at the 
appropriate ability level even if they already have the level identified in their Core Skills 
profile. This will allow students to reinforce and broaden their existing communication skills 
within a vocational context and will also allow them to achieve the unit. 
 
It should be made clear to students that having a particular level of Core Skills on a Core 
Skills Profile does not preclude them from being assessed at the same level and gaining the 
equivalent Core Skills unit. This applies to all levels from Nationals 3-5 and Higher 
 
A Project is developed and set at each Core skill level and would be issued to learners who 
have achieved the Core Skill unit identified by the course CQL. All learners are given the 
opportunity to progress to the next level of study, however, if they have achieved Higher or 
it is recommended by the course CQL that a learner should consolidate and develop skills at 
a specific level then a Project would be used. Individual Project topics can be discussed and 
agreed with learners, if appropriate. 


