
STUDENT ELECTIONS
Job Description
Job Title: Vice Presidents (x3)

Based at: Coatbridge, Cumbernauld or Motherwell Campuses

Salary: £10.14 per hour

Hours: Up to 16 hours per week (out with class hours)

Job purpose: The Vice President must be familiar with all the responsibilities of the President and if necessary, deputise. 
 At all times the Vice President should work in close cooperation with the President to develop student  
 engagement and representation.

Any student nominated for Vice President must have a confirmed place at the College from the 2018/19 academic year 
and will balance the responsibilities of the role alongside their course timetable. Each of the three post holders will be 
responsible for different campuses and will be self-determined by the candidate depending on which campus they will be 
studying at during 2018/19.

The roles of Vice President are paid part-time posts with a term of one year, starting Thursday 3rd May 2018. The holders 
will enter into an employment contract with New College Lanarkshire. Successful candidates must complete a PVG form/
check prior to the start of their term in post.

The role will include the following responsibilities:

•	Liaise with relevant staff and departments within 
the College to improve the learner experience.

•	Coordinate campaigns and events.

•	Work to support the College’s coordination 
of the Class Rep system.

•	Liaise with relevant stakeholders, for 
example NUS, sparqs and SFC.

•	Act as the President’s deputy when required.

•	Attend any other relevant meetings and 
act as the representative for students 
and their College experiences.

•	Work to improve the student experience 
at New College Lanarkshire.

•	Support students through disciplinary and 
appeal proceedings and accompany them 
to meetings as their representative.

•	Work with students, College and external 
stakeholders to improve the student experience.

•	Sit on any relevant College and external committees.

•	Work alongside any staff employed to support the 
students’ association and keep them, and other 
relevant staff, abreast of the work of the association.

•	Welcome students during office hours 
and support and signpost them to people 
within the College and externally.

•	Attend training relevant to their role as a representative.

•	Coordinate the extra-curricular activities within 
the association, such as clubs and societies.

•	Collect student feedback for the purpose 
of effectively representing students to the 
College and external organisations.

•	Lead the association’s fundraising and charity work.

•	Actively engage students in the activities 
of the association, for example sports, 
societies, meetings, training and events.

•	Work to ensure the pastoral care provided by the 
College is suitable and as widely available as possible.

•	Ensure the association upholds the College’s 
Equality and Diversity policy and works to 
improve the representation and engagement 
of under-represented groups.

•	Each Vice President is responsible for their own 
campus but may be required to travel to other 
campuses to support the Student President 
at various activities throughout the year. 

This list is not exhaustive and there may be other activities relevant to their role that the Vice President is required to carry 
out throughout their term in office.


