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JOB DESCRIPTION 

1 Job Identification 

Post Title: Principal and Chief Executive 

Responsible to: Chair of the Lanarkshire Board 

Salary: Competitive 

Main Location: The Principal and Chief Executive will be required to work across all college 

campuses and other locations as necessary for the proper discharge of the 

responsibilities of the post. 

Date: May 2019 

 
2 Principal Job Purpose 
The Principal is a member of the College Board of Management and implements the functions of the Board 
in relation to the leadership and organisation of the College and the delivery of the Board’s strategic 
objectives.  The post of Principal is subject to the general direction and control of the Board of 
Management. 
 
The Principal is also the Accounting Officer of the College and is accountable to the Scottish Funding Council 
for the proper use of allocated funds and the delivery of agreed teaching and learning activity.  In addition, 
under The Lanarkshire Colleges Order 2014, the Principal and Chief Executive of New College Lanarkshire is 
the Chief Officer of The Lanarkshire Board and is responsible and accountable to SFC for ensuring that all 
funds provided to the Regional Body are used for the purposes for which they have been given and in ways 
that comply with any conditions attached to them. 
 
3 Main Duties and Responsibilities 
 
3.1  Executive Leadership 

 Proposing to the Board of Management, the management style, educational character and strategic 

direction of the College; 

 Implementing Board of Management decisions in relation to the management, educational character 

and direction of the College; 

 Leading, organising, and directing the College and its staff; 

 Ensure the submission of a proposed revenue and capital budget for consideration and approval. 

 Ensure the submission of audited accounts in relation to the Financial Memorandum of the SFC. 

 Present the Regional Outcome Agreement for consideration and approval by the Board. 

 Develop and maintain effective relationships and partnerships at regional and national level, in 

furtherance of the College’s aims and strategic objectives; 

 On behalf of the Board of Management, lobby SFC, the Scottish Government and other stakeholders 

on matters within areas of responsibility and in relation to the College’s wider activity 

 Ensure effective business continuity planning and strategic planning processes are effective and 
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appropriately implemented 

 Ensure the submission of regular financial reports. 

 Ensure that arrangements are in place for appropriate investment in staff and effective staff and 

student support 

 Support a culture and ethos that celebrates diversity and promotes equality. 

 Deliver continual improvement, through effective leadership, support and encouragement of staff 

 Allocating and controlling resources within approved budget allocations; 

 Understand and comply fully with the requirements of regulatory frameworks for colleges in 

particular the Data Protection Act 1998 and the Freedom of Information (Scotland) Act 2002. 

 Chair or serve on a range of College and external committees, as required. 

3.2 Teaching and Learning 

 Ensure that New College Lanarkshire meets delivery targets as set out in the Regional Outcome 

Agreement and, in consultation with South Lanarkshire College, ensure that all regional delivery 

targets are met. 

 Exercise overall responsibility for academic standards and quality of learning within the College. 

 Determine the effective delivery of the College learning provision after consulting with the Board 

through relevant committees; 

 Take responsibility for regular review of the performance of the College, ensuring effective quality 

assurance and evaluation procedures are in place 

 Celebrate learner success, through attendance at events, showcases and performances; 

 Engage effectively with the Students’ Association and the wider student body. 

3.3 Governance 

 Advise the Board on the proper discharge of its responsibilities. 

 Inform the Board of relevant developments. 

 Act in accordance with Board policies. 

 Ensure public value in relation to the College’s activities and its use of funds 

 Ensure efficiency and effectiveness in the use of resources. 

 Act in accordance with role of Charity Trustee in relation to position as a member of the Board 

 Implement financial procedures and provide financial information as required by the SFC. 

The key tasks detailed are not intended to be exhaustive but simply highlight a number of the major tasks 
of the post.   The post holder may be required to undertake additional duties which might reasonably be 
expected and which form part of the function of the post. 
 
* every job description will be subject to review on an annual basis, or 
* as a result of a change in strategic management, or 
* as a result of team/operational requirements, or 
* as a result of agreed staff development and career review needs and objectives, or within six months 

of appointment. 
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4 WORKING ENVIRONMENT 

Physical 

 The post is office based but will require extensive travel between campuses and to attend external 

meetings. 

 Keyboard skills required for production of paperwork, reports and e-communication. 

Mental 

 Dealing with significant and complex issues; 

 Frequent and intense periods of concentration e.g. when analysing statistics or preparing reports; 

 Frequent interruptions to work which require work priorities to be reviewed. 

Emotional 

 Balancing a range of strategic, planning and operational responsibilities. 

 Dealing with periods of high workload 

 Maintaining measured and professional attitude and approach at all times. 

 
5 HEALTH AND SAFETY STATEMENT 

As a member of staff of New College Lanarkshire, you will fulfil the health and safety responsibilities 
specific to your role as set out in the Health and Safety Policy to support the College vision and aims.  You 
will assist in the achievement of compliance with statutory provisions and Health and Safety Policy 
objectives.  You are required to take all reasonable care for yourself and others, undertake any training 
relevant to your position, participate in Health and Safety initiatives and make full and proper use of any 
control measures provided to reduce or eliminate risks to Health and Safety. 
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PERSONAL SPECIFICATION 

PRINCIPAL AND CHIEF EXECUTIVE 

Education and Training 

 Educated to degree level or equivalent (SCQF level 10) in a relevant discipline 

 Evidence of Continuous Professional Development 

 Postgraduate Management/Business Qualification (SCQF Level 11) – Desirable 

 Postgraduate Teaching Qualification (e.g. TQFE, PGDE) - Desirable 

 

Knowledge 

 Significant knowledge of FE/HE issues, Scottish Government policy, legislation, regulation and funding 

methodologies 

 Significant knowledge of strategic policy and financial issues affecting FE/HE and relationships with 

other sectors 

 Understanding of governance issues including charitable status 

 Sources of non-Scottish Funding Council funding 

 Stages in the ‘Student Journey’ through Further Education 

 

Experience 

 Demonstrable success at senior management level in Further Education, Higher Education or other 

publicly funded organisation; 

 Evidence of successful and innovative academic leadership 

 Ability to build effective strategic partnerships both internally and externally 

 Significant experience of working effectively with boards of management or other governing bodies; 

 Extensive experience of strategic and operational planning; 

 Applied knowledge of strategic management of change 

 Successful record of acquisition of external funds for project development 

 Leading collaborative projects with stakeholders 

 

Skills 

 Ability to achieve outcomes and deliver innovation; 

 High influencing/advocacy skills 

 Ability to lead strategic thinking at an organisational level 

 Personal integrity and ability to establish credibility as a senior leader 

 Critical analysis skills 

 Positive, flexible attitude 

 Strategic problem solving abilities 

 Highly developed leadership and staff management 

 Excellent interpersonal and networking skills 

 Effective motivating, influencing and negotiating skills.  
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Relationships 

 The Principal will work collaboratively with the Chair of the Board, Board members, the College’s 

Senior Management Team and the College’s wider student and staff populations; 

 The Principal will work with a high degree of autonomy and has the professional discretion to 

prioritise and determine workload; 

 The Principal will be expected to work across campuses and to represent the College at external 

meetings. This may include international travel. 

 


